	DAO REGISTRATION REQUEST

(Use CF Form 1203 for additional registrations)
	FAX to EKMS Central Facility:

      Non-Secure: Commercial (410) 526-3172; DSN 238-4172

      Secure: Commercial (410) 526-3127; DSN 238-4127

Send form via digitally-signed email to:
      centralfac@radium.ncsc.mil 
              

	A.

For Central 

Facility Use Only
	TRACKING NUMBER


	

	B.

MANAGING

COMMAND

AUTHORITY (CA)

INFORMATION

(ALL entries must be

completed unless

otherwise noted).
	COMMAND AUTHORITY/EKMS ID (Six-digit  ID of EKMS-registered, managing Command Authority.)
	                     

	
	NAME

      

	
	COMPLETE MAILING ADDRESS

      
                                              

	
	TELEPHONE (Commercial)

             
	 DSN (if applicable)

      
	EMAIL ADDRESS              
                     

	C.

TRANSACTION TYPE

(Choose One ONLY)
	 FORMCHECKBOX 
 ADD (A six-digit DAO Code will be                   FORMCHECKBOX 
 REASSIGN ONE DAO CODE TO A NEW COMMAND

         assigned by the EKMS Central Facility                     AUTHORITY (Enter six-digit code in Section D of DAO

         Form 1207 will also be needed)                                to be reassigned. Section E must also be completed.)

 FORMCHECKBOX 
 MODIFY                                                            FORMCHECKBOX 
 REASSIGN ALL DAO CODES TO A NEW COMMAND  

                                                                                          AUTHORITY (Identified by Command Authority ID    

                                                                                          specified in Section B. Section E must also be  

                                                                                          completed.)

 FORMCHECKBOX 
 DELETE 

	D.

DAO

INFORMATION
	DAO CODE (six digit DAO (department/ agency/
organization) code required for Modify, Delete and Reassign; leave blank if action above is marked “ADD.”) 

                
	DAO CODE REFERENCE NO. (Required when multiple new DAO codes are submitted at the same time using DAO Registration Request form 1202/1203 and User Representative DAO Privilege Registration Request form 1207/1208). The numbering scheme to be used is as follows):
First DAO code Request = D1

Second DAO code Request = D2
Third DAO code Request = D3           

  DAO Code Reference No.           

	
	 FORMCHECKBOX 
  U.S. Use Only      FORMCHECKBOX 
  Releasable to Allies  
	

	
	DESCRIPTION Mandatory if adding a new DAO code.  Identify your Department/Agency/ Organization within these parameters: Enter up to two lines, 16 characters per line, including spaces and punctuation. 

	
	LINE 1
	     

	
	LINE 2
	     

	E.

NEW COMMAND

AUTHORITY

INFORMATION

(Required ONLY if

transaction type in

Section C is

REASSIGN).
	EKMS ID  (Six-digitCommand Authority ID to whom DAO(s) are to be reassigned.)

                     
	COMPLETE MAILING ADDRESS

     
EMAIL ADDRESS          

	
	NAME

      
	

	
	SIGNATURE OF NEW COMMAND AUTHORITY
	TELEPHONE (Commercial)

     
	DSN (if applicable)

     

	F.

MANAGING

COMMAND

AUTHORITY

APPROVAL

This request will NOT be processed without Command Authority signature here.
	SIGNATURE (Individual identified in Section B above.)

	
	TYPED NAME

      
	DATE

      


                    CF FORM 1202  (REV 09/2011)

INSTRUCTIONS FOR DAO REGISTRATION REQUEST

BLOCK A  
Leave blank.

BLOCK B

Enter the six-digit, EKMS registered Command Authority ID.  If Command Authority is not known, please contact the

EKMS Central Facility for assistance.
BLOCK C
Select ADD if requesting a new DAO code. Also please provide User Rep. DAO Privilege Form (CF Form 1207) when adding a new DAO code.


Select MODIFY when changing the description of an existing DAO code.


Select DELETE when deleting a DAO code altogether.  It is recommended that the DAO description is provided to ensure correct DAO is deleted from the EKMS CF database.  NOTE:  Deletion automatically deletes all User Rep key ordering privileges for that DAO.  As a reminder, it is possible that several User Reps have key ordering privileges for any given DAO Code.


Select REASSIGN if reassigning a DAO code to the management of a new Command Authority account.

NOTE:  Prior to selecting reassign, it is recommended that the EKMS Central Facility be contacted for guidance.

BLOCK D
DAO CODE:  If MODIFY, DELETE, OR REASSIGN was selected in Block C, provide DAO code. If ADD, leave DAO code blank as EKMS Central Facility will assign
NOTE: If the transaction type in Block C chosen is “ADD,” please indicate either “U.S. Use Only” or “Releasable to Allies” depending on the intended use of the new DAO Code.  “Releasable to Allies” should be checked ONLY if the DAO Code will be used by an allied user.

DAO CODE REFERNECE NO:  Complete Reference Number section if adding more than one new DAO code and submitting DAO privilege request form (CF Form 1207/1208) simultaneously.  Reference number format should be D1, D2, D3, etc.  The first DAO code use D1, second DAO code use D2, and third DAO code use D3 and so forth.  Same reference number should be supplied on forms (1202/1203 & 1207/1208) to tie the forms together.

. 
DESCRIPTION:  This is mandatory if ADD was selected in Block C.  Enter Line 1 and/or Line 2 description.  This description identifies who you are to the end user.  First line of all military service DAO descriptions should start with USN, USMC, USAF, etc as appropriate.  Government contractor’s descriptions should include company name.

Example:  
Line 1:  Titan Solutions
  


Line 2:  Systems Inc.

NOTE: Government Contractors who need SCI privileges will need to set up a DAO code to use for the SCI class 6 code 10 privilege.  The line 1 description will read GOVT CONTRACTOR and line 2 will be the department/agency/organization description.  This form and the form 1207 will be signed by the Government Sponsor of the SCIF. 

BLOCK E 
Mandatory if REASSIGN is selected as Transaction Type.   New Command Authority information and signature is required.

BLOCK F

Signature of current managing Command Authority is mandatory.  Request will NOT be processed 

without the signature of the appropriate Command Authority.  If you are unsure who the Command Authority is, please contact the Central Facility.

__________________________________________________________________________________________________________
CF FORM 1202  (REV 09/2011)
